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Home Page 

The home screen is the primary interface of the admission system. It provides access to various 
features such as: 

 Latest notifications and updates 
 Downloadable forms and guidelines 

 Links for new candidate registration 

 Login access for candidates, facilitators, and administrators 

3 



 

  

1.0 New Candidate Registration-Normal Registration Window and Registration with sso 
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1.2 CANDIDATE REGISTRATION 

Based on the information filled in online by the candidate, an application ID has been provided 
to the candidate through the computerized system. The candidate must permanently save this 
application ID/User Name for further process. 
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1.3 LOGIN PAGE FOR CANDIDATE 

After completing the online registration, enter the application ID/username received 

through the computerized system, along with the password and captcha mentioned during 

registration, on the login screen and click the Login button. 
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1.4 CANDIDATE FORGOT PASSWORD 

In case Candidate forgot his Password, he can recover his password by clicking on Forgot your 
Password? Link given in Candidate Login Window. 

 Enter correct details for password recovery. 

 Enter Mobile number same as that will be used during admission process. 

 OTP will be sent on your Registered Mobile Number. 

 Candidate will receive Password on Registered Mobile Number . 
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1.5 Application Scrutiny Mode Selection 

After logging in, the candidate will have to select the available methods for scrutiny of their 
application form as given below with options: E-Scrutiny of the application and Physical Scrutiny at 
the facilitation center. You need to choose one of these options. 
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1.6 E-Facilitation Center (E-Scrutiny) 

If you select E-Scrutiny option out of the two given options, a message saying "Your scrutiny mode 
has been saved" will appear on the screen, and the option to conduct the scrutiny of your 
application through E-Scrutiny will be successfully recorded. Your application will display a total of 
eight stages on the candidate's login dashboard. The first stage has been completed, and the 
candidate must complete the remaining stages. Until all stages on the dashboard are completed, it 
should be understood that your online application has not been submitted. 
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1.7 Physical Scrutiny at the Facilitation Center 

In this case If you select Physical-Scrutiny option out of the two given options the candidate has 
to select any nearest FC by selecting district, facilitation center (FC Name), and date for the 
physical scrutiny at the facilitation center. 
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1.8 PHYSICAL SCRUTINY MODE-SLOT SCHEDULING 

In this case candidates can select Time Slot which is convenient to him for confirmation of his 
Application form. 
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2.0 Step No. 1 – Login Dashboard: - 

After filling out the application using either method, the first step details are shown below which shows 

the current status of the candidate's application form. The Candidate shall complete all steps without 

fail. 
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2.1 Application Type 

In the Application Type section of the online form, applicants are required to indicate whether they have 

appeared for the MAH - BCA/BBA/BMS/BBM CET examination. This is a mandatory field, marked with an 
asterisk (*). To 
proceed, the applicant must select the Yes option by clicking the corresponding radio button. If the user 
wishes to return to the previous page, they can do so by clicking the 
Back button provided below the selection option. Ensure this step is completed accurately before moving 
forward in the application process. 
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2.2 Step No. 2 - Select Candidature Type (Fill Candidature Type Details):- 

Based on the information provided by the candidate regarding their candidature type, select the 
appropriate type of candidature. After selecting the type, Validate form and click on the "Save and 
Proceed" button below. For example, if the candidate was born in Maharashtra and completed 
their education in Maharashtra, they should select "Maharashtra State Candidate – Type A" as 
their candidature type. 

16 



 

  

TYPE OF CANDIDATURE- TYPE A: 

1. For Type of Candidature -Type-A, The Candidate have to select the following Fields 

as shown in following fig: 

a. District from where Candidate has has passed HSC or passed diploma in 

Engineering or Technology or Pharmacy * 

b. District from where Candidate Passed / Appearing for Graduation 

c. Document as a proof of type-A candidature as shown in the list. 

After Filling above details click on Save and Proceed 

TYPE OF CANDIDATURE- TYPE B: 

1. For Type of Candidature - Type B you have to select the following Fieldsas 

shown in following fig: 

a. Whose domicile you are going to submit at FC. If you submitting 

Domicile of Mother then please enter your Mother name. 

b. Select the District from where Candidate / Father / Mother of 

Candidates Domiciled in the State of Maharashtra. 

c. Enter Your Home University. 
After Filling above details click on Save and Proceed 

TYPE OF CANDIDATURE- TYPE C:- 

1. For Type of Candidature - Type C you have to select the following Fields as shown in 
following fig: 

a. Who is the employee of Govt of India Undertaking ? Father /Mother 

b. Select the District where Father / Mother of the Candidate is Posted in 

Maharashtra 

c. You will get Home University as selected. 

After Filling above details click on Save and Proceed 
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TYPE OF CANDIDATURE- TYPE D:- 

1. For Type of Candidature - Type D you have to select the following as 

shown in following fig: 

a.Whose Proforma B you are submitting at FC. 

b. Select Yes/No if your Father or Mother is retired employee of the 
Government of Maharashtra of Maharashtra Undertaking 

c. Select the District where Father / Mother of the Candidate is reported 
back to Maharashtra and posted. 

d. You will get Home University as selected. 

After Filling above details click on Save and Proceed 
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TYPE OF CANDIDATURE- TYPE E 

For Type of Candidature - Type E you have to select the following as shown infollowing fig: 

1. Select the District from Candidates passing HSC or passing diploma in 

Engineering or Technology or Pharmacy 

2. Select the District of Qualifying Examination form a recognized 

institution in Maharashtra State or recognized institution located in a 

disputed Maharashtra Karntaka Border area.. 

3. Select Mother Tongue. 

4. You will get Home University as selected. 

5. Document as a proof of type-E candidature as shown in the list as 

Proforma - G1 / Proforma - G2 . 

After Filling above details click on Save and Proceed 

TYPE OF CANDIDATURE- OMS 

. Does not satisfy as Type-A, Type-B, Type-C, Type-D and Type-E Candidate AND 

having Indian Nationality are eligible under this Category. 

After Filling above detail click on Save and Proceed 
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status. Applicants are required to select the district from which they have passed or are 
appearing for their HSC or diploma in Engineering, Technology, or Pharmacy, as well as the 
district where they have completed or are appearing for their graduation. Additionally, selecting 
the Home University is mandatory. As per the instructions, Type A candidates must upload one 
of the following documents as proof: a Domicile Certificate issued by a competent authority in 
Maharashtra, a Birth Certificate indicating the place of birth in Maharashtra, or a School Leaving 

Certificate showing the place of birth within Maharashtra. Candidates can proceed by clicking 
Save and Proceed or return to the previous page using the Back button. 
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If the candidate belongs to the Divyang category, they must select the Divyang category. 

The candidate needs to select the category he/she belong to. If the candidate wishes to apply 
under the General category based on economic criteria, they must also upload the necessary 
documents related to it. If the candidate wishes to apply under a reserved category, they must 
select the appropriate category and provide the necessary supporting documents to claim the 
reservation. 

2.3 Step No. 4 –CATEGORY DECISION: - 
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Step No. 5 - QUALIFICATION DETAILS: - 

In the Academic Details section of the application system, candidates are required to enter their SSC, 
Diploma, and HSC examination details as applicable. For SSC details, enter subject-wise obtained marks, 
total marks, and percentage for SSC Aggregate, Mathematics, and Science. For Graducation details, 
candidates must fill in the board name, seat number, passing year, and marks information All 
mandatory fields are marked with an asterisk (*) and must be filled accurately to proceed with the 
application. 
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Similarly, if the candidate's parents belong to the ex-servicemen category, they must select 
the ex-servicemen category and provide the relevant information. After this, Validate form 
and click on the "Save and proceed" button below. 
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Step No. 6 - Personal Details : - 

The candidate shall fill the personal information in the following form. He shall fill all details regarding 
full name, mother's name, date of birth, gender, etc. 

If the candidate belongs to the orphan category, details regarding that must be provided. 

It is also necessary to provide information about the candidate's family annual income, religion, nationality, etc. 

Additionally, if the candidate wishes to apply under the minority category or under the TFWS 
reservation, they must provide the necessary details. 

The candidate must also provide their postal address as well as contact phone number and 

email ID. After this, Validate form and click on the "Save and Proceed" button below. 

24 



 

  

25 



 

  

2.4 Step No. 7 - Uploading Candidate's Photograph: 

The candidate is required to upload their latest photograph. After clicking on the "Choose 
File" button, the candidate can successfully upload their photo. After this, Validate form and 
click on the "Save and Proceed" button below. 

Photo for mat & size of the photo details: can upload JPG, GIF, or PNG file 



 

  

 

Step No. 8 - Upload Scanned Documents. - 

 Candidate will have to upload all the relevant documents as per his/her 
application details. The same documents need to be produced at FC for 
confirmation if scrutiny type is Physical scrutiny. 

 The below mentioned utility shall be used to upload the documents using latest 

Version of Google Chrome or Mozilla Firefox browser. 

 Please click on Please  click on Submit button after uploading your all Scanned Documents. 

 You can preview Printable A pplication Form. 
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Step No. 9 - Payment of Online Application Fees 

Candidates are required to pay the application fees according to the selected social and parallel 
reservation for admission. 

The total fee for the application shall be displayed to the candidates. 

To proceed with the online payment, the candidate need to click on the "Pay Now" button. After 

that, candidates need to click on the "Proceed" button on the payment gateway page to fill the 

online fee. Candidates can choose one of the mediums such as card, net banking, wallet, UPI, or QR 

code to pay the fee. 
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2.5 Step No. 11 - Complete Status Login Dashboard 

3.0 Step No. 12 - Printable Application Form 

After completion of all the steps, the candidate’s application shall be submitted 

successfully. Candidate can print the application form for his reference. 

When this application is confirmed by E FC or Physical FC then the acknowledgement of the 
application form will be generated and will be available in the candidate login. 

Only those applications whose acknowledgment is generated, only such applications shall be processed 
further for admission. 
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3.1 FEEDBACK ON ADMISSION PORTAL 
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